Adversary Case Opening

1. Click on Adversary on the CM/ECF Main Menu Bar.

Bankruptcy Adversary . Query -« Reports . Utilities . Logout

2. Under Adversary Events locate and click on Open AP Case.
A dversary Events

Open AT Case
Answers..

Complant & Zummons (use only AFTEE case 1z opened)
Iohons
Hotices

Open Adversary Case

Case type Iap 'I

Date filed 10/10/2003

Complaint Iy_;l
Mext | Clear |

3.  Case type defaults to “ap”.

4. If a Complaint initiated this proceeding, leave this field set to y.
If another document, such as a Notice of Removal was filed,
select n.

5.  Click on Next.
Open Adversary Case

Lead case number |13-10501]

Association type | Adbversary j

ﬂl Clear |



0.

10.

Enter the lead case number.
Association type will be Adversary.
Click on Next.

Open Adversary Case

(Case is assigned to Tulsa Division, Judge Rasure
based on the lead Banloruptey case 03-10501-DLE.

M Clear |

Office and Judge relating to the bankruptcy case will display.

Click on Next.

Adding the Plaintiff:

Open Adversary Case

Search for a party

SSN | Tax Id |

Last'Business name IMaIIDy

Search | Clearl

11. Search for a party by inserting a social security number, tax id
number, or the party’s first 3 letters of the last name or business
name.

12. Click on Search.

#1 - Party found: #2 — Party not found:

Search for & party Search for a party

55 | Tax Tl | SSN | TaxId |

LastBusimess name Last/Business name l—

mﬁ Search | Clearl

FParty search esules

!W [Party search results

Salectramabam list ] Croae nesy paiky ]

/ ; 2 Mo person found. /

Create new party |




13.

14.

15.

16.

17.

If the party is found, select the correct party from the Party
Search Results box and click on the Select name from list
box. (See #1) - OR -

If the party is not found, click on the Create new party and
proceed with entering the correct information. (See #2 above)

Party Information

Patrick J. Malloy SSN:Unknown

Office |Mallay & Malloy Address 1 [1324 South Utica, Suite 810
Address 2 | Address 3 |
City |Tu|sa State W Zip Im
County | j Country I—
Phone I— Fax I—
E-mail | /
ProSe Iﬂ Role |P|aintiff iplazpty) j

Party text |Trustee for the Estate of

&dd all attorneys and aliases before

Aftarney... | Allas...l Fewview... cticking the Submit button,

Subirnit | Cancel | Clearl

Verify the party information and make corrections if necessary,
or enter party information as required.

Select the “Plaintiff” Role by clicking on the down arrow and
clicking on the proper role.

Add alias information, if necessary, by clicking on the Alias
button.

You will need to add yourself as an attorney, click on the
Attorney button.

Search for an attorney

Bar Id [51169

Last name I

Search | Clearl




18. Enter the Bar ID or the last name of the attorney and click on
Search.

s earch for an attorney

BarId |

Last name I

Search | Clearl

Attorney search results

Fedmon, Andrea

1

Select name from list | Create new attarnesy |

19. Click on the attorney’s name in the Attorney search results box
and verify the attorney’s address and phone number.

20. Click on the Select name from list button.

Attorney Information (Party Lollara, Mindy Fly)

ndrea Redmon Bar Id:21169 Bar Status:Unknown

Office |Dewey, Cheaturn & Howe Address 1 |2IJEI 5. Boulder Awve,
Address 2 | Address 3 |
City |Tu|sa Ktate IOK

Zip I?-’-HDS Country I
Phone |918—EBEI—4DED Fax I

E-mail Iandrea_redmon@uknb.usu:c Lead attorney Iyes 'I

Click the Add attorney or Cancel attorney button to retusn to
Add attorney | Cancel aftorney | Clear | the Party screen and add other attorneys, add aliases, or

suhmit all information for this party.




21. Make corrections if necessary (changes will only be recorded
for this case) and click on the Add attorney button.

22. The Party Information screen will appear. You may click on the
Review button if you choose to, or you may click on Submit.

Party Information

Patrick J. Blalloy SSN:Unknown

Office |Mal|n:uy & talloy

Address 2 |

City |Tu|sa

County | =

Fhone I

Address 1 |1 924 South Utica, Suite 810
Address 3 |

State IOK Fip |?41D4-6515
Country I
Fax I

E-mail |

FProSe Inu:n *l

Role | Flaintiff (placpty)

Party text |Trustee for the Estate of

Attarney... | Alias...l Feview...

Submitl Cancel | Clearl

& dd all attorneys and aliases hefore
clicking the Submit button,

23. If you have more than one plaintiff, repeat steps 11 - 22 until all

are entered.

Open Adversary Case

search for a party

SSN |

Tax Id |

Last/Business name |

Search | Clearl

End party selection |




Adding the Defendant:

Open Adversary Case

search for a party
SSN |555-55-5555 Tax Id |

Last/Business name I

Search | Clearl

End party selection |

24. Search for a party by inserting a social security number, tax id
number, or the party’s last name or business name.
25. Click on Search.
#1 — Party found: #2 — Party not found:
Search for a party Search for a party
ssN[ | Taxm| | SSN | TaxId [
Last/Business name I Last/Business name I
Search | Clear Search Clearl
[Party search results
Dardenne, Cindy Lee [Party search results
[No person found.
Create new party |
Selectname from list Create new pary
26. If the party is found, select the correct party from the Party

Search Results box and click on the Select name from list
box. (See #1) - OR -

If the party is not found, click on the Create new party and
proceed with entering the correct information. (See #2)



[Party Information

Last name |Smith

First name |.J|:|e

MMiddle name | Generation I— Title I—
S8 |555-55-5555 | 927.11-1234 Tax ID |
Office | Address 1 |BIZI Moon Day Drive
Address 2 | Address 3 |
City ITuIsa State W Zip IW
County ITuIsa j Country I—
Phone I— Fax I—
E-mail | /
ProSe m Role IDefendant {dftpty) j
Party text |
Attornesy... | Alias... | Fewview.. | Copy attarnesy... ripte M e ) €00 BIE a2

clickitig the Subnit button,

Submitl Cancel | Clearl

27. Verify the party information and make corrections if necessary,
or enter party information as required.

28. Select the “Defendant” Role by clicking on the down arrow and

clicking on the proper role.

29. Add alias information, if necessary, by clicking on the Alias

button.

30. You will not add attorney information at this time, click on
Submit. Attorney for the defendant will be added upon filing of

the Answer.

31. If you have more than one defendant, repeat steps 24 -30 until

all are entered.



32.

Open Adversary Case

search for a party
SSN | Tax Id |

Last/Business name |

Search | Clearl /

End party selection |

When you have all parties entered, click on End party
selection.

Entering statistical information:

33.

34.

35.

Open Adversary Case

Party code |3 IS, not a Party j
Nature of suit|424 (Obj/Fevocation Discharge ?2?)j

Drigin|1 Original Proceeding j

Transfer date I

Rule 23 (class action) In 'I

Jury demand I Mane 'I
Demand ($000) I-’-1

Neﬂl Clearl

Add correct information in each box (if applicable) by clicking on
the down arrow and selecting the correct entry.

Add the correct demand amount in the box. (Note: the Demand
amount entered will record in thousands i.e. if you enter “4”, the
system will convert that to $4,000.)

Click on Next.



Selecting the PDF document

36.

37.

38.

39.

40.

41.

42.

Select the PDF document by clicking on the Browse button.

Open Adversary Case

Select the pdf decument (for example: C:\l99cvfy,/21.pdf).

Filename

I Browse. |

Attachments to Document; ~ Mo © Tes

Nextl Clear |

Browse to the appropriate drive and folder.

Locate the appropriate document and right click.

Left click on Open.

View the document to ensure this is the proper pleading.

Click on the File Close button in the upper right-hand corner of

Adobe Acrobat. o]
=8| x

Left click on the Open button in the Browse dialog box.
If needed, minimize Adobe Acrobat to see the Browse dialog.

(Closafla 8 x|
i ] e Bk Ee
etz my Ao podf
Sagrarons beued pdf
Sarvmanaisinadod
[Echemson [ pomdait ool E| Cpen
E| Careel

|raFlsrn



43. Select “No” or “Yes” on the Attachments to Document radio
button — default is “No”.

Open Adversary Case

welect the pdf document (for example: CA12%cwd01-21 pdb).

Filename

|F:\|ntracu:|urf\CMECF\,TestPleadings\f-\ Browse...
Attachments to Document: & Mo © Yes

Note: The Adversary Proceeding Cover Sheet should be attached to
the Complaint as an attachment or as the last page of the
Complaint.

44. Click on the Next button.

Filing fee:

[Fee: §/150
\F any af the fallovwing applies, pleass check. If the fee is not required please type 0.0in the foe texthax abave.

™ Fee Deferred
I Fee Mot Eequired

\ddditional Mature of Siii.

™ 454 To Recover IMoney or Property

™ 435 To Determimne Validity, Priority, or Extent of Lien or Other Interest m Property

" 458 To obtain approval for the sale of both mterest of the estate and of a co-owner m property

™ 424 To obiect or to revoke a discharge 11 TW3.C. Section 727

™ 455 To revoke an order of confinmation of a Chapter 11, Chapter 12, or Chapter 13 Plan

" 426 To determmine the dischargeability of a debt 11 T3 .C. Section 523

™ 434 To obtain an injunction ot other equitable relief

I 457 To subordmnate any allowed clawn or mterest except where such subordmation 1= provided in a plan
[ 456 To obtain a declaratory judgment relating to any of foregoing causes of action

™ 459 To determine a claim or cause of action removed to a bankrptey court

M98 Other(specify): |
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45. The appropriate Fee amount will display. If the Fee should be
deferred or is not required, please change the fee amount to
“0.”, and check either “Fee deferred” or “Fee not required”.
Also if there are any additional natures of suit, make the
appropriate selection.

46. Click on Next.

47. The Docket Text screen will display. Modify as Appropriate.

Open Adversary Case
Docket Text: Modify as Appropriate.

| Complaint hy Patrick J Malloy vs. Cindy Lee Dardenne . Fee Amount $150. Filed by Andrea Redmon , Patrick J Malloy
on hehalf of Patrick J Malloy . Nature of Suit: 424 (Ohj/Revocation Discharge 727). (Redmon, Andrea)

MNext | Clear |

48. Click on Next.

Open Adversary Case

Docket Text: Final Text

Complaint by Patrick J Malloy vs. Cindy Lee Dardenne. Fee Amount $150. Filed by Andrea Redmon, Patrick J Malloy on behalf of
Patrick J Malloy. Nature of Suit: 424 {ObjiRevocation Discharge 727). {Redmon, Andrea)

Attention!! Submitting this screen comumits this transaction. You will have no further opportunity to modify this submission if you continue.

M Clear

49. Review your docket text. This will be the final opportunity you
have to make corrections, so be careful.

a. If you need to make corrections click on the Back button

located at the top of the screen or start over by clicking on
Bankruptcy in your main menu bar.

< Back EEC F Bankruptcy  +

b. If you don’t need to make carrections, click on Next.
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50. System will present a confirmation screen that shows this case
has been opened.

51. Complaint event will automatically be docketed into the main
case.
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